G.0.(Ms)No.105/2023/LSGD

1%

\\& vears oF
CELEBRATING
THE MAHATMA

n' ety Y
LING

)

GOVERNMENT OF KERALA
Abstract

Local Self Government Department - Engaging students pursuing
Under Graduate/Graduate/Post Graduate Degrees or are Research
Scholars enrolled in recognized University/Institution within India or
abroad, as "Interns"- Local Self Government Department Internship
Scheme - Guidelines approved - Orders issued.

LOCAL SELF GOVERNMENT (EPA) DEPARTMENT

G.0.(Ms)No0.105/2023/LSGD Dated, Thiruvananthapuram, 01-05-
2023

ORDER

Sanction is accorded for the 'Local Self Government Department
Internship Scheme', intended to engage students pursuing Under
Graduate/Graduate/Post Graduate Degrees or are Research Scholars
enrolled in recognized University/Institution within India or abroad, as
"Interns" to  give exposure to various Departments/ Institutions/
Missions/  Projects  within Local Self Government Department,
Government of Kerala as appended herewith (English & Malayalam ).

The Department heads shall strictly follow the procedures and
guidelines for the Scheme.

(By order of the Governor)
ANIL KUMAR G
ADDITIONAL SECRETARY

To:

Principal  Director, Local Self = Government  Department,
Thiruvananthapuram

Director, Local Self Government Department( Rural &
Urban), Thiruvananthapuram'
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Chief Town Planner, Planning Department.
Chief Engineer, Engineering and Infrastructure Wing

Chief Executive officer, Life Mission
Executive Director, Kudumbasree

Executive Director, Suchitwamission

Executive Director, Information Kerala Mission
Mission Director, AMRUT

Deputy Project Director, KSWMP

Member Secretary, KSRRDA

All District Panchayat Secretaries

All Block Panchayat Secretaries

All Corporation /municipality Secretaries

All Grama Panchayats

Information Officer, I&PRD ( Web and new media),

Stock File
g%ﬁé@g}ed /By order
Sheeba S C

Date: 01-05-2023 14:20:23
Section Officer
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Subject :- LSGD - Internship Scheme

LSGD Internship Scheme seeks to engage students pursuing Under
Graduate / Graduate / Post Graduate Degrees or are Research Scholars
enrolled in recognized University/Institution within India or abroad, as
"Interns". These "Interns" shall be given exposure to various Departments/
Institutions/ Missions/ Projects within LSGD and would be expected to
supplement the process of analysis within LSGD through empirical
collection and collation of in-house and other information. For the "
Interns" the exposure to the functioning of the Kerala Government may be
an add-on in furthering their future interests.

2. The internship will be on an unpaid basis.
3. The Scheme
3.1 Name of the Scheme: The LSGD Internship Scheme.

3.2 Purpose: To allow short term exposure of "selected candidates" with the
Different Departments/ Institutions/ Missions/ Projects of LSGD,
Government of Kerala as 'Interns'. A list of domains/areas for which

Internship is invited is enclosed as Annexure 'A'.

3.3 Objectives of the Scheme: The Scheme has the following stated

objectives:

a. To allow young academic talent to be associated with the LSGD’s work

for mutual benefit.

b. The "Interns" shall have an opportunity to know about local governance
(rural or urban as the case may be) and the role, mandate and functioning of

LSGs, and contribute to the following:

e project formulation by generating inputs such as data, documentation,

briefing reports, concept papers, etc.

e Social campaigns by participating in mobilisation, IEC activities,

stakeholder engagement, documentation etc
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e System improvement by monitoring and feedback on specific activities,

gap assessment, gauging citizen satisfaction etc
e Action research in any specific area/s listed in the annexure

3.4 Internship:

(1) Internship shall be available throughout the year based on the
requirements of LSGD.

(i1) Eligibility: Bonafide students of any recognized University/ Institution
within India or abroad, fulfilling following conditions are eligible to apply

for the internship:

a. Under-graduate students, having completed/ appeared in the term end

exams of second year/ 4th semester of the bachelor degree course

b. Post Graduate students having completed/ appeared in the term end
exams of first year/2nd semester of their post graduate programme or

pursuing research/PhD

c. The students who have appeared in the final exam or just completed
Graduation/PG and waiting for admission for higher studies may also be

considered for internship

(i11) Period: The period of Internship shall be at least twelve weeks but not
exceeding six months. Interns not satisfactorily completing the requisite

period will not be issued any certificate.

(iv)Experience Certificate: A certificate regarding successful completion of
Internship shall be issued by LSGD.

3 .5 Logistics & Support: Interns will be required to have their own laptops.
Concerned LSGs shall provide them working space, internet facility and

other necessities as deemed fit by the concerned Secretaries. Similar
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arrangements are to be made by State and District heads.
3.6 Procedure and conditions for Applicants:

1. Interested applicants may apply online only in the address link to be
indicated in the website of LSGD

(i1) Applicants must also clearly indicate the area of interest from the
domain indicated in the annexure - they may choose any number of specific
areas from the list. they may also choose to interns with the porjects of
AMRUT, PMGSY and KSWMP. They will be expected to indicate their
choice (maximum 3 in order of priority) for specific LSG, district, or office

with which they would like to intern

e Head of department (Principal Director, Director (Rural), Director

(Urban), Planning Department (Chief Town Planner), Engineering and
Infrastructure Wing (Chief Engineer)

e Missions - LIFE, Kudumbashree, Suchitwa mission, Information Kerala

Mission

e District offices

¢ District Panchayat
e (City Corporation
¢ Block Panchayat
e Municipality

e (Gram Panchayat

(i11) If the applicants do not fulfill the eligibility conditions, or do not

submit complete applications, their applications shall be rejected.
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(v) The selected applicant has to produce NOC from the college/institution

at the time of joining, failing which his/her candidature shall be canceled.
3.7 Procedure for Selection and Other Modalities of the Scheme:

(1) All the applications received online will be made available to the
concerned Heads of Departments/Mission heads in LSGD for further

scrutiny and selection of eligible candidates.

(i1) The Heads of Departments/Mission Heads can take a maximum of 3
(three) interns for Internship at a time in the head office. The same applies
to district offices as well. This number may be relaxed beyond 3 (three)
with the permission of ACS, LSGD. In case of community internship with

specific LSGs, interns can be taken as follows:

e 10 per Gram panchayat

10 per Block Panchayat

15 per District Panchayat

15 per Municipality

25 per City Corporation

The allocation of LSGs will be on a first come first served basis. At any
point in time, the maximum number of interns in the LSG or other office
will be as indicated above. In case a candidate does not get his or her first
choice, they will be offered internship at their second or third choice as the

case may be.

(ii1) The selected candidates will be asked to submit the soft copy of their
NOC from their Head of the Department/Principal. It also has to be
indicated in the NOC that the student would not be registered for any

course requiring his/her attendance in the class during the period of



1/5699853/2023

internship. The original NOC issued by the college/institution and
eligibility shall be verified at the time of joining of the internship. If any

discrepancy is found, the candidature of the candidate will be canceled.

(iv) Depending upon the number of applications received against a
particular domain/area, LSGD reserves the right to restrict the eligibility
criteria, limit the number of applicants to be called for a particular period

and to decide about the mode of screening thereof.

(v) The concerned heads of Departments/ Institutions/ Missions/ Projects
shall be personally responsible for ensuring that the work programme and
output mutually agreed upon with the Intern is satisfactorily completed.
Interns shall be required to submit a brief report/paper at the end of their
assignment to the Heads of the concerned Departments/ Institutions/

Missions/ Projects about their learning experience.

3.8 Attendance - While doing internship, the candidate should have a
minimum of 75% attendance and they have to mark In and Out time on a
daily basis. In case of less than 75% attendance no extension of internship
period is allowed and no experience certificate will be issued. The
attendance record and the details of work supervision shall be maintained

by the Heads of the Departments/ Institutions/ Missions/ Projects.

3.9 It may be strictly observed that the conduct of the interns and their
access to data shall be the sole responsibility of the concerned

Advisers/Heads of Verticals of the academic institution only.

3.10 Scheme Review: LSGD reserves the right to review the scheme at any

time. The Scheme so reviewed will be placed on the website of LSGD.

3.11 Relaxation: ACS, LSGD will have the power to relax any of the

conditions mentioned above, in respect of any deserving candidate.

Annexure - A
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Domains/Areas available for internship

1. Agriculture

2. Data Management and Analysis

3. Health, Nutrition, Women & Child Development
4. Industry

5. Infrastructure connectivity

6. Mass Communications and Social Media
7. Natural Resources. Environment & Forests
8. Programme Monitoring and Evaluation

9. Project appraisal and management.

10. Public Private Partnership

11. Rural Development and SDGS

12. Science and Technology

13. Skill Development & Employment

14. Social justice and empowerment

15. Urbanization /smart city.

16.Local Development Planning/Urban Planning
16. Water Resources

17. LIFE- Lifestyle for Environment.

18. Solid Waste Management.

19. Liquid Waste Management.

20. Community Mobilization
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